KEYBOARD
On screen keyboard
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UK Keyboard Layout

— Caps Lock Key — Tab Key — Back Space Key Delete Key
When pressed, this key This moves the cursor (o a Deletes characters and spaces to This key deletes
locks all alphabetic keys pre-determined position the left of the cursor (in the characters and spaces to
into the ‘uppercase’ mode (tab settings) shown on the direction of the arrow on the key) the right of the cursor
ruler at the top of the page
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Space Bar Shift Keys Return Key Arrow Keys/Cursor Keys
This, as the name Press this key first and hold it down, press any When the Return Key is These keys move the cursor in
implies, inserts a space | other key 1o get the ‘uppercase” of that particular pressed the cursor is the direction of the arrow,
between characters or key, ¢.g. when the shift key and “8’ is pressed moved to the start of the without deleting any characters
words you will get an asterisk ‘*”, when the shift key and next line. (It also doubles  or spaces

‘t" is pressed you will get a capital *T" as an Enter Key)



